Project identification and description form
Project identification
	Project title
	

	Expected starting date:
	
	Expected end date:
	



	Principal researcher and filiation
	

	Co-researchers and filiations
	


Note: The projects of the master's or doctoral students must indicate the supervisor's name as co-researcher and clearly indicate who is the advisor.
	Applicant institution
	

	Institution(s) where research is conducted
	



	Funding entities
	



	Questions related to the involvement of outside researchers
	
	

	Are colleagues from other School(s)/Institution(s) involved in the project?
	Y
	N

	If so, does this request for opinion cover their involvement?
	Y
	N



Qualification of researchers
Describe researchers' expertise/training that provides them with the necessary means to carry out the research, and indicate the role they will have.



Project description and ethical questions on its implementation
	Overview of the project and its objectives
a) Provide a brief explanation of the purpose of the study, including the specific hypotheses, objectives and rationale. 
b) Include relevant contextualization 





	Participants
a) Describe the target population, including age, gender, ethnicity, native language, and level of education.
b) State the total participants needed and how many participants you will have to recruit to reach the sample size. Explain how you calculated the required number.
c) If the proposed participants are children/minors, prisoners, pregnant women, individuals with physical or cognitive impairments or others considered vulnerable to coercion or undue influence, explain the rationale for their involvement.





	Recruitment and selection
a) Explain how, when, where and who will identify/select potential participants. If the researcher is a professor, doctor, therapist or supervisor, or if a group of participants are recruited, explain what precautions will be taken to minimise potential coercion or undue influence in participation.
b) Describe any recruitment materials (e.g., letters, leaflets, posters, messages, etc.) and authorisations/cooperation of institutions or organisations outside UMinho in which recruitment will take place. 
c) Describe the proposed population, including inclusion and exclusion criteria.
d) If participants are selected through tests and interviews, amongst others, before the main study, explain how, when, where and who will be responsible for selection. NOTE: Consent must be obtained for the selection processes as well as for the main study. When appropriate, create two separate forms, or include the information on the selection process in the consent form.








	Compensation and costs

a) Describe the compensation plan for participating in the study. If there is no compensation, this fact should be specified. If subjects are rewarded for participation, explain in detail the amount and method of payment.
b) Include any plan for instalment payments if subjects drop out of study.
c) If you need participant's TIN (Taxpayer Identification Number) for payment, this information must be obtained separately from the consent documentation.
d) If a non-monetary compensation is offered, explain how it will be given.
e) Discuss the rationale of the compensation process, including the adequacy of compensation for the studied population in order to avoid influencing participation inappropriately.
f) Costs for participants: If applicable, specify costs for subjects (e.g., reference price). If there is no compensation, this fact should be specified.





	Procedure

a) Describe chronologically how research will be conducted, providing information on the study’s procedures (e.g., all interventions/interactions with participants, data collection, etc.) as well as on follow-up procedures.
b) Explain who will conduct the procedures, as well as when and where they will take place. Indicate the frequency and duration of visits/sessions and the total duration of subject participation in the study.
c) Identify any experimental procedure and explain how it differs from standard procedures (e.g., psychological and educational interventions). If applicable, distinguish between the procedures that the participant will be subject to, regardless of the study, and those that are specific to the study.
d) If any deceitful/misleading strategy or partial explanation is used, explain the rationale and the experimental post-task debriefing procedure.
e) Declare any video and/or audio recording that will take place. Describe what will happen to the recordings after the project (e.g., used in presentations or in classes), and what will happen to them at the end (e.g., destroyed after transcription). 








	Benefits, Risks and Discomfort 
a) Describe potential benefits for participants. If there is no expected benefit, this fact should be specified.
b) Describe all known risks and discomfort, whether physical, psychological, economic or social (e.g., pain, stress, invasion of privacy, breach of confidentiality), that are associated with the study's procedures by referring to probability and degree of potential damage.
c) Describe the measures that will be taken to minimise the risk or discomfort of participants.







	Confidentiality

a) Explain how the privacy of participants will be protected and the confidentiality maintained. State who will have access to the records and how they will be saved.
b) Subjects will be asked to allow disclosure of identifiable data (e.g., video recordings). If so, explain and declare it in the consent form.
c) Data will be collected anonymously (e.g., identifying information of participants will not be collected/recorded). NOTE: Data are not anonymous if there is a code connected to each participant. Similarly, video and/or audio recordings are not considered anonymous.
d) If identifying information is collected, explain in which phase they will be removed from the data. If the identifying data are kept, explain why it is necessary and how confidentiality will be maintained.
e) If the data are encrypted, explain where the keys for identifying the participants will be saved, how they will be protected and who holds access to them.
f) Indicate how and for how long the data (that are not destroyed) will be saved, and who holds access to them.
g) Explain how the instruments, recordings and photographs, amongst others, will be saved and who holds access to them, and at what time will they be transcribed and/or destroyed.






	Conflict of interests
State any conflict of interest. If there is no conflict of interest, then declare it. 
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	Informed Consent

	Does research only involve healthy volunteers?
	Y
	N

	Does research involve vulnerable groups: children, minors, elderly or other people with temporary or permanent disabilities?
	Y
	N

	Does the request for opinion include the clear, free and informed consent form?
	Y
	N



Here, you must choose the format of the informed consent form.
[  ] Informed consent - Use the model provided as much as possible. 
[  ] Unsigned informed consent – For example, form for online surveys. You should add the information therein contained and the manner in which participants agree to participate.
[  ] Changed informed consent - An informed consent form that omits required information. For example, it does not indicate the purpose of the study in order to avoid bias in participant responses. You should explain the rationale in the procedure and the debriefing processes.
[  ] Consent Exemption - When an informed consent is not obtained - this option may be appropriate for the use of data already available. Justify.

Attach the informed consent form and other relevant materials, when appropriate, or justify the consent exemption.



Documents to be attached
[  ] copy of surveys or data collection forms to be used, if applicable;
[  ] informed consent form and other relevant materials;
and other relevant materials 
[  ] model of declaration of commitment for other researchers or collaborators in the research, when applicable, intended to document their involvement within the confidentiality guarantees provided by the principal researcher on the presented case;
[  ] copy of the notification to the National Committee for the Protection of Data, if applicable, and/or to other relevant national (e.g.: Directorate General of Education, in the case of surveys on school environment) or international authorities, together with their opinions, if issued;
[  ] the information referred to in paragraph 3 of Article 4 of the guidelines of SECSH on the scope, support and viability of the project provided by the responsible unit/subunit where the project will be developed;
[  ] a summary of the curriculum vitae of the responsible researchers.

